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FOREWORD

This handbook is designed to assist you, the parent/caregivers, to better understand how the school operates.

In it you will find information on facilities provided at the school. This handbook explains school procedures, organisation and highlights school activities. Eulo State School is a living part of the community. The children, teachers, staff and parents all play an integral part in this system. 
Show interest in what your child does at school. Play your part in encouraging your child to achieve her or his potential, but do not set unreal expectations. Each child possesses different abilities. No two children are the same.  If you are concerned about your child’s progress at school or about any school activities, please make an appointment to see the principal. The majority of problems can easily be solved through discussion at school level. It is hoped that your child’s time at Eulo State School is rewarding and that together we can develop a pride in this most valuable community resource, our school.
CORRESPONDENCE:

Address:


Eulo State School





Leo St





Eulo QLD 4491

Telephone:


07 46554 898

Fax:



07 46554 807

E-mail:



the.principal@euloss.eq.edu.au
PERSONNEL 2017:

A/Principal:


Mrs Michelle Beresford
Teacher:


Miss Aishling Murphy
Teacher Aide:


Mrs Chris Berghoffer

Teacher Aide:


Mrs Marg Koop
Teacher Aide:


 
Administrative Officer
Ms Debbie Murphy 
Cleaner


Ms Carmel Smith
Grounds person:

Ms Melanie White 
 
THE SCHOOL YEAR 2018:
 for students

Term 1 
Monday 22rd January – Thursday 29th March 
10 weeks 

Term 2 
Tuesday 17th April - Friday 29th  June 

11 weeks 

Term 3 
Monday 16th July - Friday 21th September

10 weeks 

Term 4 
Monday 8th October – Friday 7th December 
  
  9 weeks
STUDENT FREE DAYS:

Wednesday 17th, Thursday 18th and Friday 18th January

Three allocated student free days (15 hours) identified within the Easter holiday are made up by teachers working extended hours including, Wednesday (17th Jan), on these three days, and time during week 1 and 2 of Term 1. 
Monday 22nd  October
THE SCHOOL DAY 2018 – Prep to Year 6
Monday – Friday   

8:30am-2:30pm (students to arrive between 8:15am-8:25am)
THE SCHOOL DAY 2017 – Kindy
Kindy will commence in Week 2, Term 1 (29th January).  This allows us to progressively settle in all the children over the first two weeks.
	
	
	Tuesday
	Wednesday
	Thursday

	Term 1
	29/1/18 – 29/3/18
	8:30 – 2:30
	8:30 – 2:30
	10:30 – 1:00

	Term 2
	17/4/18 – 18/6/18
	8:30 – 2:30
	8:30 – 2:30
	10:30 – 2:30

	Term 3
	17/7/18 – 16/8/18
28/8/18 – 13/9/18
	8:30 – 2:30
	8:30 – 2:30
	10:30 – 2:30

	Term 4
	9/10/18 – 6/12/18
	8:30 – 2:30
	8:30 – 2:30
	10:30 – 1:00


Eulo Playgroup 

Thursday mornings - 8:30am – 10:30am 

Facilitator – Melissa White

Parents wishing their Kindy age children to attend Playgroup need to sign their children into school once Playgroup has finished. If the responsible adult signing the Kindy child into school after playgroup, is different to the person who will usually sign them in, a letter to the Principal needs to be written informing the school of the change in adult, the dates/days this will occur and it needs to be signed. 
GENERAL SCHOOL POLICY:

Eulo State School will provide students with a broad and comprehensive education within a supportive learning environment in a remote and isolated setting.  All learning will be enhanced by open communication, mutual respect and self discipline between teachers, students, parents and the wider school community.

We will focus on the development of each child’s potential across key curricular learning areas, and across sporting, musical, technical and cultural activities.  We will recognise efforts and achievements and celebrate successes in all these areas.

The visions identified by DET (Department of Education and Training) and which we aspire to are:
· Inspiring minds. Creating opportunities. Shaping Queensland’s future.
· Preparing Queenslanders with the knowledge, skills and confidence to participate effectively in the community and the economy.
· Work together to address the unique needs of students to ensure successful transitions through each phase of learning. 

· Communicate clear expectations for our students, teachers, principals, and regional and central office staff. 

· Recognise and cultivate innovation to improve outcomes. 

· Develop the capabilities of our people to support every student. 

· Review and monitor performance. 

· Provide support where performance needs to improve. 

SCHOOL VISION 
· Eulo State School has an ongoing commitment to build effective partnerships with parents and effective relationships with students to maintain the educational engagement of all our students, including indigenous students, students at educational risk, students with learning difficulties and students with behavioural challenges.  Strong partnerships exist with parents and students through open and regular communication networks.
EULO STATE SCHOOL VALUES
The values that we strive to achieve in our school are:

· Care & compassion for self & others

· Honesty & trustworthiness

· Integrity

· Respect

· Responsibility

· Understanding of tolerance & inclusion.

Our school believes that it is right to pursue and protect the common good where all people are treated fairly for a just society, where all can enjoy the rights and privileges of being Australian, free from unnecessary interference of control, and stand up for the rights of others.

We encourage our students to believe in themselves, and to seek to accomplish something worthy, even inspiring, to try hard and to pursue excellence where they can.

EULO STATE SCHOOL EXPECTATIONS
Responsibility of student to: 
· Attend school on every school day for the educational program in which they are enrolled, on time, in full school uniform, ready to learn and take part in school activities 

· Act at all times with respect and show tolerance towards other students and staff 

· Work hard and comply with requests or directions from the teacher and principal 

· Abide by school rules as outlined in the school’s responsible behaviour plan for students, including not bringing items to school which could be considered as weapons (e.g. Dangerous items such as knives) 

· Meet homework requirements 
· Respect the school property

Responsibility of parents to: 
· Ensure your child attends school on every school day for the educational program in which they are enrolled 

· Attend open meetings for parents 

· Communicate with the school, any problems that may affect your child’s ability to learn 

· Ensure your child completes homework regularly in keeping with the school’s homework policy 

· Inform the school of student absences and reasons for absences in a timely manner 

· Treat school staff with respect 

· Support the authority of school staff thereby supporting their efforts to educate your child and assist your child to achieve maturity, self-discipline and self-control 

· Not allow your child to bring dangerous or inappropriate items to school 

· Abide by school’s instructions regarding access to school grounds before, during and after school hours 

· Advise the Principal if your student is in the care of the state 

· Keep school informed of any changes to student’s details, such as student’s home address, phone number and change in parent/guardianship
Responsibility of school staff to: 
· Design and implement engaging and flexible learning experiences for individuals and groups 

· Inform parents and carers regularly about how their child or children is/are progressing 

· Design and implement intellectually challenging experiences which develop language, literacy and numeracy 

· Create and maintain safe and supportive learning environments 

· Support personal development and participation in society 

· Foster positive and productive relationships with families and the community 

· Inform students, parents and carers about what the teachers aim to teach the students each term 

· Teach effectively and to set the highest standards in work and behaviour 

· Clearly articulate the school’s expectations regarding the responsible behaviour plan for students and the school’s dress code policy 

· Ensure that parents are aware that the school does not have personal accident insurance cover for students 

· Advise parents and carers of extra-curricular activities operating at the school in which their child may become involved (for example program of chaplaincy services, sports programs) 

· Set, mark and monitor homework regularly in keeping with the school’s homework policy 

· Contact parents and carers as soon as is possible if the school is concerned about the child’s school work, behaviour, attendance or punctuality 

· Deal with complaints in an open, fair and transparent manner in accordance with departmental procedure, complaints management – state schools 

· Treat students and parents with respect 
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Every student succeeding
State Schools Strategy 2014-2018

Our vision

Inspiring minds. Creating opportunities. Shaping Queensland’s future.

Our purpose

Preparing Queenslanders with the knowledge, skills and confidence to participate effectively in the community and the economy.
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Successful
learners

Great people

Engaged partners

Successful learners
Students engaging in leaming and
achievement, and successfully
ning to further education,
raining and employment.

Teaching quallty

Teachers employing high quality,
evidence-based teaching practices
focused on success for every student.

Principal leadership and
performance

Schoolladers delering xtrdinary
and sustained Improvementand
e

School performance
Schools achieving success through an
intentional approach to improving the
progress of every student.

Regional support

Regions providing a renewed focus on
supporting performance and outcomes
across the three sectors - earl childhood
education and care, state schools, and
training and employment.

Local decision making
Schoals ensuring community needs sre
centmlto decison making pocesses,
autonomy and sccountabilty:

Collaborative empowerment — the way forward

Every student succeeding is our improvement agenda that identifies key
strategies to lft performance acrossthe system to ensure every student
succeeds.

This document supports regional and school planning to ensure that
‘every child benefits from excellent nstruction.

Atthe centre of this approach is our department's collsborative
‘empowerment business model. By working together, communicating
betterwith each other, developing our people, and reviewing our
performance, we wil ensure our schools are among the best n the world.

Our strategies
* Work togetherto address the unique needs of students to ensure
successfultransitions through each phase of earning.

« Communicate clearexpectations forour students, teachers,
principals, and regional and central offic staff.

« Recognise and cultvate innovation to improve outcomes.

« Develop the capabiltes of our people tosupport every student.

« Review and monitor performance.

« Provide support where performance needs to improve.

Our performance indicators

« Improve student academic achievement.

« Improve Queensland Certifcate of Education attainment.

* Close the gap in attendance, retention and attainment for Aboriginal
and Trres Strait Islander students.
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ABSENCES:

Regular attendance is compulsory by law. Parents who know their child/children will be absent from school are to notify the Principal by note, email or telephone prior to the absence. When your child is ill, parents should make contact with the school that morning as the general rule to remember is that the place for a genuinely sick child is at home.

ACCIDENTS:

If your child should meet with an accident of a serious nature or become ill, every effort will be made to contact the parents or your nominated contact carer. If, however this cannot be done, the Principal (or in his/her absence the teacher in charge) will take any necessary action to ensure the well being of your child, using the Queensland Ambulance Service. 

ADMISSIONS & TRANSFERS:

Anyone wishing to enrol a new student should contact the Principal and will be required to fill out an Admission Form. When a transfer is about to take place, the school needs to be informed of the destination school. Transfers from Eulo State School to other DET (Department of Education, Training) schools are handled internally between the schools concerned.

ASSEMBLY:

Assembly will be held every Tuesday morning of the school year. This forum will be used to help inform both students and parents of the activities for the forthcoming week and is also used as a means of celebrating our school and student successes at the time. All parents and community members are welcome and encouraged to attend.
ASSESSMENT:

Formal school reports are issued at the end of each semester, and an Interim Report is issued at the end of Term 1.  Parents are encouraged to contact the school to arrange an interview at any time during the year. The assessment of your child is undertaken on a continual basis during the year. Students in Years 3, and 5 will be involved in national testing (NAPLAN). Monitoring of student development for reading, writing (including spelling), and mathematical awareness and mental recall will be ongoing throughout each term.
BOOKCLUB:

Our school participates in Scholastic Book Club. Children are given leaflets with the month's titles included. Most purchases are very reasonable, however there is no compulsion to purchase. If you wish to order, either order online (preferred option) or fill in the form and return it to school by the prescribed date in the payment envelopes accompanying the leaflets.  
BEHAVIOUR:
Students earn Class Dollars for effort, behaviour and achievement as a means to encourage positive, responsible and respectful behaviour in the classroom. Every time students earn $20, they cash their money in (to the Class Bank) and receive a sticker for their sticker chart as a means of keeping track of their earnings.  Once students in P-6 earn $100, they are able to spend their earnt money in the class shop.  Kindy children need to earn $60 to be able to go shopping. Shopping days are Friday afternoon for the P-6s and Thursday before they finish for the Kindies.  If students’ behaviour is not appropriate for school, they will lose Class Dollars.  In addition to this, a visual tracking system is displayed in the classroom via a set of traffic lights.  Students begin the day on purple (the top traffic light).  If they do not meet classroom behaviour expectation (refer to School Behaviour Policy), and move down the traffic lights to red, they will have to complete a responsible thinking sheet (RTS) during their next break time with a teacher to discuss their choices and strategies to improve their behaviour. Parents will be informed if their child has had to complete a RTS. 
BLUE CARD:

Any person working within the school, including staff and volunteers, are required, by law, to hold a current Blue Card.  A copy of this is kept on file in the office.

B POINT:
B Point will be used to provide families with a means of paying accounts electronically. It is our preferred method of payment. Further information will be provided as this is set up.


CARS IN SCHOOL GROUNDS:

Cars used for student drop-offs and pick-ups are not to park in the school grounds.  A bitumen parking bay is situated at the front of the school and there is ample parking on the vacant land beside the school.
CHANGE OF PERSONAL DETAILS:

If you change your address, emergency contact details or telephone number during the year, please let school staff know so that school records can be kept up to date.

CHILD PROTECTION:

Recent changes to policies and the introduction through the Queensland parliament of new legislation related to child protection, has meant that principals of schools must report incidences or suspected incidences of harm to students.  

There are four categories of harm to a student:

1. Harm caused by a DET employee

2. Harm caused by other students

3. Harm caused by forces outside the state educational institution environment

4. Student self-harm

Please be aware that comments made by students about a situation perhaps at home or elsewhere, sometimes as a casual remark, may be considered as a ‘disclosure’. If there is a suggestion that a child has been, or is likely to be harmed, and that the child is in need of protection, the matter must be reported to the Department of Families in the first instance.   Then, under Section 22 of the Child Protection Act, the employee or person reporting the suspected abuse is protected from liability if that person has acted honestly. It is recognised that reporting suspected harm to an authority can be very difficult, particularly in small communities. The department recognises the difficulties and will provide all reasonable support to an employee who experiences any difficulty because of meeting their obligation to report suspected harm to a child.

If you require further information about this, the school has a copy of the Student Protection Policy document on file.

COMPUTER USE:

Computer use by students is supervised by school staff and computers connected through the DET (Department of Education, Training) network have filter systems that, with normal use, block any access, either accidental or on purpose, to undesirable sites. Children should not bring any personal CD ROMS to school for use on school computers. Being mindful of copyright laws, these will not be allowed to be viewed or installed on school computers.

DISCIPLINE - CODE OF STUDENT BEHAVIOUR:

To assist in the smooth and safe running of the school and its activities, reasonable rules have been set.  A Code of Student Behaviour based around DET (Department of Education, Training) rationale and our own needs and requirements is in place and accompanies this book. Should your child engage in behaviour of an unacceptable nature, you will be contacted. The Principal has the authority and responsibility, when deemed necessary, to suspend or exclude a student for specific periods of time for major breaches of the school discipline policy, in order to ensure a safe learning and work environment for all students and staff. 

EMERGENCY EVACUATION PRACTISE:

The design of the school evacuation procedures allows for speedy evacuation in cases of emergency. Regular drills will be given to familiarise pupils with evacuation procedures should a fire occur, and lock-downs to maintain student and staff safety. Drills are carried out usually once a term. Sometimes blocked exits will be simulated to ensure a back-up route is available.
EULO PLAYGROUP

Eulo Playgroup is conducted on school grounds.  A community member, who laisses with teaching staff for planning and routine structures, facilitates playgroup.  Playgroup is for all children 0-5 years of age, and is part of Eulo State School’s Transition to School Plan.  Playgroup runs for 2 hours/week during the school term.
EXCURSIONS:

From time to time children are taken on excursions as part of the normal school program, i.e. camps, sporting events, bus trips etc. At the beginning of the new school year, parents are required to sign an excursion permission form allowing their child to attend school based, and P & C Association approved, excursions throughout the year.

HATS:

As all students are provided with a school hat upon commencement of school, a NO HAT, NO PLAY policy will be enforced.  Students without their hat will have to sit in the undercover area during play time as a consequence to not having their hat.
HEADLICE:

From time to time infestations of head lice may occur. We ask that you assist us by checking your child’s hair on a regular basis and treating if necessary. Where children are found to have head lice at school, parents are contacted to arrange for the child to be collected or to be returned to the hostel for treatment to commence before the child can return to school.  Once treatment has commenced, children can return to school.

HEALTH:

It is important that an up to date record of each child’s health is kept at the school.  This will be referred to in the case of accidents. Should a child become ill during a session the parent will be notified, so that the child may be taken home. Parents will need to ensure that a medication form is completed that includes the time, date and amount of medicine required, if they need staff to administer prescribed medication.  This is to be handed in to the Principal or Admin Officer.  

A medical management plan is required for students with chronic condition, and who may require medical treatment at school eg. Asthma. 
HOMEWORK:

Children in all Prep to Year 6 grades are set regular homework. It is expected that students make an attempt to complete their homework in the timeframes given.  If parents have any issues with the homework provided, they need to make an appointment with the teacher to discuss this. 
INTERVIEWS:

Interviews with the Principal and the teaching staff are welcomed and encouraged.

The Principal and teacher are willing to explain their actions at any time to parents who may have some concerns. Teacher aides are not permitted to discuss matters regarding either students or other school matters so, to allay any possible embarrassment, they should not be approached about such matters. Please see the Principal before approaching other members of the teaching staff.

Teachers are always happy to discuss your children in a general sense. If you wish to discuss a specific topic, for instance your child’s progress, behaviour etc., an appointment will be necessary.  Please mention this concern when you’re making your appointment as this allows the Principal and staff members time to gather information to better assist with your inquiry.

JEWELLERY AND VALUABLES:

Jewellery is not regarded as suitable school attire and therefore should not be worn. The exception is that a child who has pierced ears may have sleepers (preferably studs). Dangling earrings and other forms of body piercing can heighten the risk of injury during school activities and pose Workplace Health and Safety risks that are unacceptable to this school community. Make-up, except for certified medical reasons is not allowed at school.  Parents are asked to monitor carefully any items allowed to come to school. Generally speaking expensive items such as cameras, watches, electronic games such as DS’s, CD players, i Pods, MP3 players, personal CD’s for computers and large amounts of money MUST be left at home. It is preferable that children make use of the equipment and games available at school, and not bring personal toys to school.  
LOST PROPERTY:

In this day of high costs, it is absolutely essential that all clothing items be clearly marked with the child’s name. The school will not be held responsible for any loss of property. However, if early notification of loss is given, every effort will be made to locate the missing article. All property should be named in a prominent place. Lost property not claimed by the end of each term will be donated to charity.

MEDICAL CONCERNS AND MEDICATION:

The school asks to be notified of any medical concerns from which pupils might suffer. Pupils are also required to report to their teacher any accident they suffer or anything else which may cause them distress. 
The administration of medications to students by school staff is only considered when a prescribing health practitioner has determined that it is necessary or when there is no other alternative in relation to the treatment of a specific health need.

Schools require medical authorisation to administer any medication to students (including over-the-counter medications such as paracetamol or alternative medicines).  These forms will be made available to parents or carers upon request to administer medicines.
The principal is responsible for the:

· safe administration of medications to students for whom they are prescribed

· safe receipt and storage of students' medication whilst attending school or school-related activities

· training of staff in the administration of medications for students with specialised health needs

MEDICAL EMERGENCY MEDICATION:
All school staff :-
· follow the student's Emergency Health Plan or Action Plan, and the instructions on the student’s Administration of medication at school record sheet (emergency medication)or prescribing health practitioner’s written advice 

· administer emergency medication in accordance with all relevant training

· administer first aid when there is no student specific plan by following school emergency procedures as outlined in the First Aid Guideline
MONEY:

Periodically, money needs to be brought to school. Please ensure that all money is brought to school in a sealed envelope with the child’s name, amount and purpose clearly written on it.  In most instances, however, B Point is the preferred method of payment to the school.
NEWSLETTER:

Our school publishes a school newsletter every fortnight. A full list of forthcoming events is detailed along with any other pertinent information. The newsletter will also be published on the school website.  Please read the newsletter carefully as it is the main source for sharing information with parents and the community. Anyone wishing to be included on the email list for the newsletter, should inform the Principal of this, so that their details can be recorded.
PARENT INVOLVEMENT/HELPERS:

The school welcomes the involvement of parents/helpers in the classroom on a day to day basis, however please contact the teacher in advance so that your assistance is put to best use.

PARENT NOTICES:

Please read carefully any notices that your child may bring home to you and complete any forms that need to be returned as promptly as possible.  We need your permission before your child can participate in certain activities.  

P&C ASSOCIATION:

This association is compiled of a group of parents and friends who have an interest and concern for the educational and physical welfare of the children in this school. Membership is open to anyone interested in the betterment of the school. Notices of meeting are sent home via the newsletter. All interested parents and friends are most welcome to attend these meetings. 
RELIGIOUS EDUCATION:

Church representatives, on occasions, visit our school. DET (Department of Education, Training) approves visits from authorised religious education teachers. Children do not have to participate in these sessions. Please advise the Principal if you do not want your child to be involved in these sessions. Those children not involved in Religion continue with regular lessons.

REMOTE KINDY:

Eulo State School is a participant in the Remote Kindy pilot.  Kindy children are required to attend school 15 hours a week, or the equivalent of 600 hours/year.  Kindy hours are adjusted each term, to accommodate swimming lesson and Eulo Playgroup, and ensure the maximum yearly hours are met.

Parents or other responsible ADULTS are required to sign the Kindy children in and out each day.  

Kindy children participate in school in a K – Year 2 composite class.  Eulo teachers and teacher aides work cooperatively to present the Kindy program.

SCHOOL FACILITIES:

The school facilities are available for the use of individuals and groups, subject to the approval of the Principal. However, the premises cannot be used for personal gain from such use. The school accepts no liability for injury or accident to users of the facilities. Some facilities available are: rooms for meetings, computers for learning / upskilling community members and the sports oval & playground. Interested persons should contact the Principal.
SCHOOL FUNCTIONS:

All parents, friends and community members have a standing invitation to attend all our school functions. You are always most welcome and you children once again benefit from you attendance.
SCHOOL LUNCH:

All children eat their lunch at the same time. If children cannot eat all of their lunch, we encourage them to take the remainder home so you can gauge the amount and type of lunch to give your child. Children must be seated while eating and must finish eating before they are allowed to play. A healthy, well-balanced lunch is always recommended.

SCHOOL SPORT:

Each year students participate in sports events at a local and district level.  Traditionally, Cunnamulla hosts the District Swimming and Athletics Carnival.   One of the other schools in the district hosts District Cross Country.  Any students nominated for regional or state events will require parent transport to attend the event. There is usually a cost for Regional and State competitions.
STAFF:

The staff members of our school are dedicated in their commitment to provide the best possible education for your children. Parents who have a genuine concern regarding any matter related to school are more than welcome to discuss the problem with the Principal.  So often, what seems like a complex problem can be easily settled by discussion with the parties concerned rather than discussing it with others who may not be able to assist with a solution.

STATIONERY LIST:

Eulo State School implemented a Student Resource Scheme as an economical alternative to the purchase of resources for students. This fee is $100 per student per year. The scheme is endorsed by the P&C but managed by the school, and operates within the policy and guidelines of the Department of Education and Training (DET). DET encourages schools to operate this scheme as a service to parents. Participation in the scheme is voluntary.  Those families choosing not to participate in the scheme  will be required to provide all the book list items at the beginning of the school year.
SWIMMING:

As swimming is part of the Prep – Year 6 HPE programme, all P-6 children are expected to participate. A note advising the reason for non-participation should be provided to the teacher in a timely manner.  Where and when swimming occurs is determined by the availability of the Cunnamulla pool. Parental support is required for student transport to and from Cunnamulla.  Swimming will occur on Thursdays from 1pm in Cunnamulla.  Students will be required to bring togs, towel, thongs and wet shirt to participate in swimming lessons.

Children in the Remote Kindy program are not able to participate in swimming lessons due to current Remote Kindergarten regulations.  

TRANSPORT

For events to which students are required to travel, the school relies on parental support for transport.  Parents are required to give permission through the school’s Annual Permissions Booklet, for their child to be transported to events by other parents and carers. 

UNIFORMS:

The uniform for Eulo State School consists of the school shirt, royal blue shorts or skorts, white socks and black closed-in shoes.

Students are encouraged to wear their school uniform each day. Students are encouraged to take pride in their uniform and to present a clean, neat and tidy appearance. For safety reasons, the wearing of thongs and beach type sandals are to be discouraged at school. 

School shirts can be purchased from the school P & C, and students are provided one free school hat by the P & C, however any hat required after this, must be purchased. Please ensure that all items of clothing are clearly named.                          
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